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STEPS TO ESTABLISH A HISTORIC DISTRICT ORDINANCE 
AUTHORIZED BY THE HISTORIC DISTRICT ACT OF 1961 
 
 

A. Obtain and complete a Pennsylvania Historic Survey Form of the 
area you propose for historic district designation from the Bureau 
for Historic Preservation (BHP) at www.phmc.state.pa.us under the 
heading “National Register of Historic Places” or by telephone 
at 717-787-0771.  

 
B.  Submit the completed form to BHP staff to evaluate the eligibility of 

the area to the National Register of Historic Places. For purpose of 
the Historic District Act the area in question does not need to be 
listed in the National Register of Historic Places.  

 
C. Schedule a site visit with BHP staff to establish the proposed 

historic district boundaries. Note: the historic district ordinance may 
regulate a smaller area than the National Register Historic District 
but not a larger area than defined by National Register boundaries. 

 
D. Submit a draft of the historic district ordinance for BHP staff review 

and comment prior to submittal for final approval to the 
municipality’s governing body. Request for BHP historic district 
ordinance model available from PHMC Website under the heading 
“Community Preservation” or by calling 717-787-0771. 

 
E. Consult with BHP staff concerning the development of local support 

for the proposed historic district ordinance.   
 

F. Follow appropriate municipal regulations regarding enactment and 
passage of ordinances, i.e., schedule a public hearing (if required) 
for public consideration of the proposed historic district ordinance.   

 
G. The local governing body adopts the historic district ordinance.   

 
H. In a letter addressed to Jean H. Cutler, Director, BHP, the chief 

elected official of the local government/municipality requests the 
Pennsylvania Historical and Museum Commission to certify the 
historical significance of the proposed historic district.   

 
A certified (signed and dated) copy of the ordinance must 
accompany this request, with a map clearly showing the historic 
district(s) boundaries.  (Note:  Do not confuse Bureau for Historic 
Preservation review of documentation of the Historic Resource 
Survey Form with the official resolution by the Pennsylvania 
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Historical and Museum Commission (the Commissioners appointed 
by the Governor) certifying the historical significance of the district).   

 
I. The Pennsylvania Historical and Museum Commission will notify 

the local government of its official action.  The historic district 
ordinance takes effect, in other words, is able to be enforced only 
on the date of certification by resolution of the Commission. The 
Commission meets quarterly and will consider the historical 
significance of the proposed district at its regular meeting.   

 
All completed documentation must be received at least 45 days 
prior to the next scheduled meeting of the Commission at which it 
will be considered.   
 
Note:  In spite of a district’s eligibility or listing in the National 
Register it must still be certified as historically significant by the 
Commission as required by state law. For further information and 
guidance please contact: 

 
 

Michel R. Lefevre, Chief 
Preservation Planning and Education Outreach 
Pennsylvania Historical and Museum Commission  
Bureau for Historic Preservation 
400 North Street 
Harrisburg, PA 17120-0093 

 
Telephone:  (717) 787-0771 
Fax:              (717) 772-0920   
Email: mlefevre@state.pa.us              

 
 


